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School of Applied Social Studies

BA (Hons) Social Work by Distance Learning

Criminal Convictions Guidance Notes & Form

Please complete the attached form and include this with your application documentation.  Your reply will be treated in the strictest confidence by those required to have access to it.

Explanatory Notes

It is important that you tell us about any police or court decision taken against you, in any country.

The Regulation of Care (Scotland) Act 2001 requires the Scottish Social Services Council to be satisfied about the good character, conduct and competence of an applicant as part of the registration process.  You will be required to complete a PVG Application form once an offer of a place is made. The criminal records check will result in information about all convictions (spent or otherwise), cautions, warnings and reprimands being disclosed.

Applicants with Criminal Convictions

Robert Gordon’s University Admissions Policy states that:

6.1 In the majority of cases, a prior criminal conviction will not preclude a

candidate from being offered a place at the University. However, the

University will be required to assess such applications in order to ensure that neither the applicant, the staff nor students of the University will be put at risk should the applicant become a student of the University.

6.2 All applicants to courses where their studies will require interaction with children and/or vulnerable adults will be required to join the Protection of Vulnerable Groups Scheme (PVG). This will be completed either prior to enrolment or within 6 weeks of starting the course and the outcome has to be known prior to any placement.

The Rehabilitation of Offenders Act 1974 and Social Service Work.  
The Rehabilitation of Offenders Act 1974 allows some criminal convictions to become ‘spent’ or ‘ignored’ after a fixed period.  However, for the purposes of applying for registration you are not entitled to withhold information about a previous conviction on the grounds that it is, for other purposes, a spent conviction under the Act.

Nicola Youngson
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	Name
	Date of Birth

	
	

	Home Address

	


Please answer the following questions and sign the declaration at the bottom of the form
1.  Have you ever been convicted or found guilty by any Court of any offence, received any cautions, warnings or reprimands?


Yes:  

No:  
If yes, please give dates and full details below:

	Offence/Cautions/Warnings/

Reprimands

e.g. theft, careless driving


	Date of Conviction/

Warning/

Reprimand
	Age when convicted/
received warning or reprimand
	Name of Court
	Sentence e.g. fine £100, imprisonment/
Youth custody
	Date sentence finished/will finish
	Name and contact details of Probation Officer/Criminal Justice Social Worker (if any).  Write ‘none’ if you do not have a Probation Officer/ Criminal Justice Social Worker


	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


(If you wish to provide any further information please write it on a separate sheet headed with your name, date of birth and home address and attach securely to this form). You may be asked to provide a written reflective account.
2.  Are you aware that you have ever been deemed unsuitable for work with vulnerable clients?


Yes:  


No:  
If yes, please give details:

3.  Have you ever been subject to a disciplinary procedure?

Yes:  


No:  
If yes, please give details:

Declaration
I confirm that I have read and understood the explanatory notes and have answered the above questions in full.  I have provided details of all offence(s) and conviction(s).  I have no other convictions for which I am awaiting sentence.  In providing the contact details on my probation officer/social worker I hereby agree that he/she can be approached by the University and I agree that any information given by the probation officer/social worker can be used in assessing my application.  Should I be offered a place at University and be convicted of any further offence prior to my registration with the University I will provide this information immediately to Nicola Youngson, Admissions Tutor and understand that the University reserves the right to review and potentially revoke any offer I have received.

Signed........................................................................

Date.............................................................   
