Identify the nature of the work to be performed, and relationship, under the

A) Is the work ‘normal’
RGU business i.e. is it work
that could be performed
by an existing member of
RGU staff?

B) Whilst working for RGU is
the Contractor (who is the
subject of the Contract for
Services) being supplied to,

hired to or borrowed by RGU?

C) Is the Contractor
effectively a member of RGU
staff, acting on behalf of RGU,

(under the direction and
control of RGU) whilst
performing the Services?

Does a RGU signatory
confirm the applicability
of circumstances A), B),

and C) above and request
that RGU cover applies to
the Services?

Contract for Services

Contractor (who is the
subject of the Contract for
Services) is responsible for

insurance of the Services
they are providing to RGU.

Contractor must confirm
they hold a minimum of
£1m Public Liability and
£1m Professional
Indemnity cover (see
Insurance Guidance).

YES e

Insurance
confirmed

e

If the Contractor holds no
insurance, or lower than
the minimum, a Contract
should not be issued. The
Contract Initiator should
seek advice from the Risk
and Compliance Officer.

RGU Public Liability and
Professional Indemnity
cover may apply to the
Services (if stated in
section E).




