
 

 

 

 

 



 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

https://www.ukri.org/files/legacy/documents/concordatonopenresearchdata-pdf/
https://doi.org/10.1038/sdata.2016.18


 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.rgu.ac.uk/files/328/University-Policies/966/Research-Governance-and-Integrity-Policy.pdf
https://www.rgu.ac.uk/files/328/University-Policies/966/Research-Governance-and-Integrity-Policy.pdf
https://www.rgu.ac.uk/files/328/University-Policies/946/Information-Governance-Policy.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/775006/Realising-the-potential-ORDTF-July-2018.pdf


 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

  

http://repository.essex.ac.uk/2156/1/managingsharing.pdf


 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

 

 

 

 

 



 



 

  

 Institution School Academic 

Guidance & Documentation • Data Management Policy to support 
research integrity within RGU  

• Data Management Standard Operating 
Procedure (SOP) TEMPLATE  

• Guidance on legislative environment, 
applying it to RGU situation 

• Support service to provide assistance & 
advice  

• Implement Data Management Policy  

• Adopt Data Management Standard 
Operating Procedure (SOP) TEMPLATE 

• Raise awareness with staff & students of 
relevant guidance & policy 

• Be cognisant of policy & guidance framework & adapt working 
practices to be compliant  

• Ensure students under supervision comply with policy and train 
them in best research practice 

Skills Development & 
Resources  

• Provide a range of materials & resources in 
Data Management Planning, Data Protection 
and Consent for Data Sharing 

• Provide training (staff & research students) 

• Adopt & implement materials & resources as 
appropriate for research academic activity in 
the School 

• Ensure staff & students develop skills e.g. by 
attending workshops on data management, 
completing online training resources such as 
MANTRA  

• Use resources to develop student material, e.g. “Managing & 
Sharing Data”, MANTRA online materials 

• Use materials when undertaking research 

• Maintain own competence & develop skills 

• Ensure students under supervision develop skills 

Research Initiation & 
Review: - 
1. Externally Funded 

Research 
2. Internally Funded 

Research 
3. Research Degrees 
4. Taught Degrees 

• Support production of data management 
plans (DMPs) & other proposal material 

• Manage authorisation & review process 

• Support production of Data Management 
Plans  

• Manage authorisation & review process, 
including ethics (through School Research & 
School Ethics Committees) 

• Ensure completion of Data Management 
Plans as part of transfer process / PGCert2 

• Complete Data Management Plans including requirements for 
infrastructure 

• Submit for relevant authorisations including ethics committees 

• Ensure research students complete Data Management Plans at 
appropriate stage of study 

• Ensure taught students develop skills in data management  

Management & Sharing of 
research data & materials 
with collaborators 

• Provide infrastructure for data storing & 
security 

• Provide specialist advice  

• Support & advise on metadata creation  
 

• Ensure staff and students comply with best 
practice 

• Ensure that data is secured as a research 
output 
 

• Secure consent for data sharing  

• Plan & manage transcription, anonymisation, digitisation 

• Metadata creation 

• Storage and security 

• Use correct tools for data sharing that are GDPR compliant 

Deposit & Archive of Data  • Provide infrastructure for data archive that 
allows data to be shared “openly”  

• Provide specialist advice Advise on 
copyright, IP and Data Protection  

• Advise on data deposit 

• Ensure that data is deposited especially 
when projects come to an end, research 
students graduate or staff leave RGU 

• Undertake “housekeeping” of data to ensure it is in a suitable 
state for archive 

•  Data cleaning & prep data sets  
 



 

 


