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ANNUAL PROGRESS REPORT (RSR) FORM




	RESEARCH DEGREES COMMITTEE

	Research Student Name:
	



	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Tick as appropriate

	MSc only
	
	
	MRes only
	
	

	MSc/PhD
	
	
	MRes/PhD
	
	

	PhD
	
	
	Professional Doctorate
	
	

	MPhil only
	
	
	
	
	



This form must be typewritten – please refer to the notes for guidance

	1
	RESEARCH STUDENT PROGRESS



	1.1
	Timeline on Progress of Research Project 
	

	
	
Registration Date: 

Previous Estimated Completion Date:

Current Estimated Completion Date:

Mode of Study:


	1.2
	If there is a discrepancy between the two completion dates as stated above, you must provide an explanation below:

	
	





	1.3
	Self Assessment by research student

	
	Please tick the appropriate box: 
	Competent
	Requires advanced training
	Requires initial training
	N/A

	
	ABILITY TO 
UNDERSTAND ENGLISH
	
	
	
	

	
	Ability to express ideas orally
	
	
	
	

	
	Ability to express ideas in writing
	
	
	
	

	
	Ability to write for publication
	
	
	
	

	
	Conference/presentation skills
	
	
	
	

	
	Familiarisation with literature
	
	
	
	

	
	Preparation for literature review
	
	
	
	

	
	Development of research/thesis plan
	
	
	
	

	
	Organising own time
	
	
	
	

	
	Record keeping
	
	
	
	

	
	Preparation for viva
	
	
	
	

	
	ABILITY IN LABORATORY/STUDIO
	
	
	
	

	
	Practical ability in the field
	
	
	
	

	
	Computing/IT ability
	
	
	
	

	
	Statistical/data processing ability
	
	
	
	

	
	ANY OTHER SUPPORT REQUIRED
	
	
	
	

	
	

Please specify:


	
	
	
	



	1.4
	Comment on your progress and objectives for the next 12 months and identify any significant issues which may inhibit progress. (250 words maximum)

	
	



	2
	Principal Supervisor



	2.1
	Comment on the research student’s progress and any issues raised by the student’s report contained in Section 1.4. (250 words maximum)

	
	



	2.2
	Comment on any problems experienced with the student fulfilling the 10 Instances of Expected Contact or ongoing contact targets as specified in Regulation A6: Research Degrees, Schedule 6.2.

	
	





	3
	Report of discussion between Student and Interviewer




	3.1
	Date of interview:
	

	
	In attendance:
	




	3.2
	Please provide a brief summary of the discussion and any agreed actions. (500 words maximum)

	
	
	Action




Signatures of Supervisory Team

	
	Signature
	
	Date
	



	
	Signature
	
	Date
	



	
	Signature
	
	Date
	



Signature of Interviewer

	
	Signature
	
	Date
	



Signature of Research Student

	
	Signature
	
	Date
	



After completion, the form should be copied to the Research Student, Principal Supervisor and the Research Degrees Coordinator if they did not undertake the interview.   The original form should be passed to the Research Degrees Office by the end of July each year.


GUIDANCE NOTES FOR COMPLETION OF RSR FORM



The Annual Progress Report (RSR) form should be completed by all current research students by the end of May each year. The only exceptions are students who have:

· submitted their thesis for examination
· currently on Temporary Suspension of Studies

The form is completed by the Research Student (by the end of May), Principal Supervisor (by mid-June) and Research Degree Coordinator (or appropriate alternative). If the Supervisor/Coordinator is the same person, the research student should be interviewed by an alternative member of staff who is a Supervisor and is independent of the Supervisory Team.  The interviews should be completed by the end of July.

The RSR form acts as:

· A trigger for reflection, for the research student, their supervisors and School to assess how the research project is meeting agreed milestones, reviewing all aspects of the research project and formulating future plans and objectives;
· A formative tool to measure, describe and refine the research student’s research project over time;
· A formal means of renegotiating and reaffirming the boundaries, feasibility and resources of the research student’s project; and 
· An identification mechanism for issues that need attention at some level.

The RSR process is not a “one-off snapshot” or a measure of the research student’s satisfaction with their experience as a research student. Research student satisfaction/dissatisfaction should be discussed with the Supervisory Team in the first instance.
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